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AGRICULTURE  D9ARTMENT 


DEPARTMENT  OF  AGRICULTURE 
OFTICE  OF  THE  SECRETARY 
PRIVACY  ACT  OF  1974 
Revision  of  System  of  Records 

Notice  is  hereby  given  that  the  Office  of  Investigation  is  revising 
its  Systems  of  Reccuds  for  the  reasons  given  below.  Since  there  are 
no  new  routine  uses  of  these  records,  this  revision  becomes  effec¬ 
tive  May  26,  1977. 

System  USDA/OI  — I  is  revised  to  correct  the  addresses  of  several  field 
offices  and  make  editorial  changes. 

System  USDA/OI — 2  is  revised  to  refer  to  System  USDA/OI — 1 
for  location  of  records  and  thereby  eliminate  field  office  addresses 
and  to  make  editorial  changes. 

System  USDA/OI— 3  is  revised  to  make  editorial  changes  and  to 
amend  the  system  to: 

A.  inchide  applicants  for  OI  employment  in  the  categories  of  in¬ 
dividuals  cove^, 

B.  show  how  investigative  files  are  stored,  and 

C.  specify  exemption  under  5  U.S.C.  552a(kKS)  for  investigative  material 
compiled  solely  for  determining  suitability,  eligibility,  or  qualifications  for 
Federal  civilian  employment.  . 

System  USDA/OI — 4  is  revised  to  make  editorial  changes. 

In  accordance  with  the  above,  USDA/OI— I  through  USDA/OI— 4  are 
revised  to  read  as  follows: 

USDA/OI -1 

SystcB  Bamc:  Employees  Records,  USDA/OI 

Syslcni  locathNi:  In  the  Headquarters  Office  in  the  Agriculture 
Administration  Building,  14th  and  Independence  Avenue,  SW., 
Washington,  D.C.  202S0,  and  in  the  following  field  offices: 

Room  1707,  26  Federal  Plaza 
New  York,  New  York  10007 

Room  432A,  Federal  Center  Building  ^ 

Hyattsville,  Maryland  20782 

Room  901,  1447  Peachtree  Street,  NE. 

Atlanta,  Georgia  ^309 

Room  1  North  Wacker  Drive 

Chicago,  Illinois  60606 

Room  311,  Federal  Office  Building 

101  South  Main  Street 

Temple,  Texas  76501 

8930  Ward  Parkway 

P.O.  Box  205 

Kansas  City,  Missouri  64141 
Room  52S,  555  Battery  Street 
San  Francisco,  California  941 1 1 
Room  220,  U.S.  Court  House 
Hato  Rey,  Puerto  Rico  00918 
600  Dekalb  Pike 

King  of  Prussia,  Pennsylvania  19406 
Room  328,  310  New  Bern  Avenue 
Raleigh,  North  Carolina  27611 
R  jom  444,  80  North  Hughey  Avenue 
Orian^,  Florida  32801 

Room  214,  Imperial  Towers  Office  Building 

333  Waller  Avenue 

Lexington,  Kentucky  40504 

Room  5,  5305  Executive  Race 

Jackson,  Mississ^pi  39206 

Room  202,  Federid  Building 

3rd  and  State  Streets 

Cohunbus,  Ohio  43215 

Room  614,  Federal  Building 

600  South  Street 

New  Orleans,  Louisiana  70130 

Suite  18-A,  1  Diamond  Plaza 

2490  West  26th  Avenue 

Denver,  Colorado  8021 1 

Building  7,  4747  Eastern  Avenue 

BeU,  Cahfomia  90201 

Categories  td  ladividaals  covered  by  the  system:  OI  temporary  and 
permanent  employees,  former  emptoyees,  and  applicants  for  em¬ 
ployment 

Categories  of  records  in  the  system:  These  records  show  personnel 
management  and  work-related  information,  including  position,  title, 
grade,  pay  rate,  pay,  temporary  and  permaimnt  address,  phone 


number,  performance  evaluations,  promotions,  travel  information, 
accident  reports  and  related  information,  activity  reports,  participa¬ 
tion  in  savings  and  contribution  programs,  avaOabiUty  for  employ¬ 
ment,  for  assignment,  or  for  transfer,  qualifications,  awards,  tours 
worked,  issuance  of  credentials,  passports,  and  other  identification, 
assignment  and  accountability  of  property  and  other  things  of 
value,  parking  space  assigiunents,  training  and  development,  and 
special  assignments. 

Authority  for  maintcnaacc  of  the  system:  5  U.S.C.  301,  7  CFR 
2.333 

Rootiac  uses  of  records  mafaitaiaed  in  the  system,  including  odego- 
ries  of  users  and  the  pmpooes  of  such  uses:  To  other  agencies  in  the 
Department  and  Executive  Branch  agencies,  such  as  the  Civil  Ser¬ 
vice  Commission,  as  necessary  for  proper  persoimel  actions. 

,  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  notebooks,  and 
card  file  boxes. 

Retrievability:  By  name  of  individual  employee. 

Safeguards:  Available  on  official  need  to  know  basis.  Kept  in 
locked  offices  after  office  tours. 

Retention  and  disposal:  Records  are  retained  as  long  as  needed 
and  then  discarded.  Personal  information  that  might  be  considered 
derogatwy  or  embarrassing  is  burned  when  no  longer  needed. 

System  managerfs)  and  adifarem:  Administrative  Officer,  OI,  U.S. 
Department  of  Agriculture,  Washington,  D.C.  20250. 

Notification  procedure:  Inquiries  and  requests  should  be  ad¬ 
dressed  to  Assistant  Director  for  Information,  Research  and 
Development  (IRD),  Office  of  Investigation,  U.S.  Department  of 
Agricuhure,  Wariiington,  D.C  20250. 

Record  accem  procedures:  To  gain  access  to  information  in  this 
system,  send  request  to  the  Assistant  Director,  IRD. 

Contesting  record  procedures:  To  contest  information  in  this 
system,  send  request  to  the  Assistant  Director,  IRD. 

Record  source  categories:  The  primary  information  is  from  em¬ 
ployee  himself.  Additional  information  is  provided  by  supervisors, 
coworkers,  references,  and  investigative  personnel.  • 

USDA/OI— 2 

System  aaine:  Intelligence  Records,  USDA/OI 

System  location:  In  the  Headquarters  Office  in  the  Agriculture 
Administration  Building,  14th  and  Independence  Avenue,  SW., 
Washington,  D.C.  202M,  and  in  the  field  offices  listed  in  the 
system  of  records  designated  USDA/OI— 1. 

Categories  of  individnals  covered  by  the  system:  Suspects  and  un¬ 
paid  iiJormants 

Categories  of  records  in  the  system:  Allegations  against  suspects 
and  types  of  information  previously  fumisbto  by  or  to  be  expected 
from  informants 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  7  CFR  2.33 

Routine  uses  of  records  mafartained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  for  law  en¬ 
forcement  purposes  will  include  referral  to  the  appropriate  ^ncy, 
whether  Federal,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  a  violation  of  law  or  of  enforc¬ 
ing  or  implementing  the  statute,  rule,  r^uhttion  or  order  issued 
pursuant  thereto,  of  any  record  within  this  system  when  informa-. 
tion  available  indicates  a  violation  or  potential  violation  of  law, 
whether  dvfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  rule,  regula¬ 
tion,  or  order  issued  pursuant  thimto. 

PoUefas  and  praetkm  lor  storing,  rstrieviag,  accessing,  retaining, 
and  (Hsporing  of  records  in  the  system: 

Storage:  Stored  on  sheets  of  paper  and  index  cards 

Retrievabilky:  Retrievable  by  name  of  individual  subject 

Safeguards:  Available  on  an  ttfficial  need-to-know  basis  and  kept 
in  locl^  storage  when  not  in  use. 

Retention  and  disposal:  Kept  indefinitely  and  continually  updated; 
out-of-date  material  is  burned. 

System  managers)  and  addrem:  Administrative  Officer,  Office  of 
Investigation,  U.S.  Department  of  Agriculture,  Washin^n,  D.C. 
20250 

Inquiries  and  requests  should  be  addressed  to  Assistant  Director 
for  Information,  Research  and  Development,  Office  of  Investiga¬ 
tion,  U.S.  Depatoent  of  Agriculture,  Washington,  D.C.  20250. 
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Sjralew  doaptod  froa  ccrtaia  provWaw  of  tke  act:  This  system 
has  been  exempted  from  the  provisions  of  sections  (cX3).  (d). 
(eXD.  (eK4KGKHKI)  and  (f)  pursuant  to  5  U.S.C.  SS2a(kH2)  as  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes* This 
exemption  is  contained  in  7  CFR  1.123,  40  Fed.  Reg.  4S103  (197S). 

USDA/Oi— 3 

Sysicoi  name:  Investigative  Files  and  Subject/Title  Index,  USDA/OI 

System  locatioa:  In  the  Headquarters  Office  in  the  Agriculture 
Administration  Building,  14th  and  Independence  Avenue,  SW., 
Washington,  D.C.  20250,  and  in  the  field  offices  set  forth  in  the 
system  of  records  designated  USDA/OI — 1. 

Except  for  inadvertent  errors,  all  entries  in  regional  indexes  (at 
the  first  seven  field  offices  listed  in  USDA/OI— I )  are  duplicated  in 
the  Headquarters  index.  Thus  the  Headquarters  index  is  the  only 
complete  index  in  OI.  The  Headquarters  files  also  contain  a  copy 
of  every  OI  investigative  report,  but  not  the  correspondence  in  all 
cases.  Older  investigative  f^s  of  each  OI  office  may  have  to  be 
retrieved  from  Federal  Records  Centers  when  needed. 

Categories  of  faidhrhiaab  covered  by  the  nrstem:  The  individual 
names  in  the  OI  index  fall  into  one  or  more  of  the  following  catego¬ 
ries; 

Subjects.  These  are  applicants  for  OI  employment  or  individuals 
against  whom  allegations  of  wrongdoing  have  been  made.  In  some 
irutances,  these  ini^viduals  have  been  the  subjects  of  investigations 
conducted  to  establish  whether  allegations  were  true.  In  other  in¬ 
stances,  the  aUegations  were  deemed  too  frivilous  or  irKiefinite  to 
warrant  inquiry. 

Principals.  These  are  individuals  who  are  not  named  subjects  of 
investigative  inquiries,  but  may  be  responsible  for  alleged  viola¬ 
tions.  For  example,  the  president  of  a  firm  alleged  to  have  violated 
laws  or  regulations  would  likely  be  individually  listed  in  the  OI  index. 

Complaints.  These  are  individuals  who  allege  wrongdoing, 
mismanagement,  or  unfair  treatment  relating  to  USD  A  employees 
and/or  programs. 

Others.  These  are  all  other  individuals  closely  connected  with  a 
matter  of  investigative  interest  or  whose  names  have  been  checked 
through  the  index  to  determine  whether  they  were  of  record. 
Among  these  names  are  those  of  people  who  are  connected  with  a 
matter  only  in  that  they  have  shown  unusual  interest  in  having  al¬ 
legations  investigated  or  in  learning  the  results  of  investigation. 
Also  included  in  the  index  are  the  names  of  persons  on  the  Depart¬ 
ment  of  Justice  crime  list. 

Categortei  of  records  in  the  system:  The  OI  Subject/Title  Index 
and  Investigative  Files  consist  of: 

1.  Index  cards  and/or  a  nucroficbe  index  filed  alphabetically  by 
the  names  of  individuals,  organizations,  and  firms  with  a  separate 
card  or  line  item  for  each;  dates  of  entries  made  into  the  index  or 
dates  of  materials  containing  information  about  the  named  subjects’ 
and  identification  of  the  OI  file  or  files  containing  information  on 
that  subject. 

2.  FOn  containing  bound  sheets  of  paper  o”  microfiche  of  such 
sheets  from  investigative  and  other  reports,  correspondence,  and 
informal  notes  and  notations  concerning  (a)  one  investigative  matter 
or  (b)  a  number  of  incidents  of  the  same  sort  of  alleged  violation  or 
irregularity. 

If  such  information  was  available  when  an  index  card  or  line  item 
was  made,  the  card  or  mkroficbe  on  an  individual  will  include  the 
indiv^ual's  address,  date  of  birth,  and  Social  Security  number. 

3.  Where  investigation  is  being  or  will  be  conduct^,  but  has  not 
been  completed,  various  case  management  records,  investigator’s 
notes,  statements  of  witnesses,  and  copies  of  records.  These  are 
contained  on  index  slips  or  cards  and  sheets  of  paper  located  in  an 
OI  office  or  in  the  possession  of  the  OI  investigator.  Certain 
management  records  are  retained  after  the  investigation  report  is 
released  as  a  means  of  following  action  taken  on  the  basis  of  the 
OI  investigative  report. 

Anthority  for  mafaitcBancc  of  the  system:  S  U.S.C.  301,  7  CFR  2.33 

Routine  uses  of  records  mahitaiued  in  the  system,  inchidiag  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Routine  use  for  law  en¬ 
forcement  purposes  will  include  referral  to  the  appropriate  agency, 
whether  Fede^,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  for  investigating  or  prosecuting  a  violation  of  law  or  of  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto,  of  any  record  within  this  system  when  informa¬ 
tion  available  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 


by  general  statute  or  particular  program  statute,  or  by  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

Pottetes  and  practices  for  storing,  rHrteviug,  or  riming,  ritoiuhig, 
and  iHspnting  of  records  in  the  system: 

Storage:  The  OI  Subject/Thle  Index  consists  of  3-inch  by  S-inch 
cards  or  mkrofiche  hne  items  stored  in  steel  cabinets.  The  in¬ 
vestigative  files  are  stored  in  steel  Lektriever  cabinets. 

RctrievabUlty:  The  cards  or  line  items  are  arranged  alphabeti- 
caOy,  and  ea^  card  or  line  hem  identifies  one  or  more  OI  in- 
vesti^tive  case  ^  or  administrative  file  arranged  numerically  by 
nie  number,  but  not  individually  identifiable. 

SsAgaardt:  These  records  are  available  within  USDA  and  to 
others  in  the  Executive  Branch  only  upon  proper  identification  and 
a  need  to  know  and  are  kept  in  a  l^t^-access  area  during  normal 
duty  hours  and  in  a  locked  office  after  duty  hours. 

Retention  and  diapnsal:  The  cards  or  line  items  are  kept  in¬ 
definitely  and  investigative  case  files  are  maintained  for  30  years. 
Certain  investigative  case  files  of  unusual  signtficance  are  also  kept 
indefinitely.  Administrative  files  are  kept  for  five  years. 

System  maaager(s)  and  addrem:  Administrative  Officer,  Office  of 
Investigation,  U.S.  Department  of  Agriculture,  Washington,  D.C. 
20250. 

Inquiries  and  requests  should  be  addressed  to  Assistant  Director 
for  Information,  Research  and  Development,  Office  of  Investiga¬ 
tion,  U.S.  Department  of  Agriculture,  Washington,  D.C.  20250. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  from  the  provisions  of  sections  (cX3),  (d), 
(cMD,  (eK4KG),  (H).  and  (I)  and  (fi  pursuant  to  S  U.S.C.  552a 
(kX2)  and  (kX^  as  investigatory  material  compited  for  law  enforce¬ 
ment  purposes  or  compiled  sotely  for  determining  suitability,  eligi¬ 
bility,  or  qualifications  for  Federal  civilian  employment.  This  ex¬ 
emption  is  contained  in  7  CFR  1.123,  40  Fed.  Reg.  45103  (1975). 


USDA/OI-4 

System  name:  Liaison  Rcords,  USDA/OI 
System  location:  Headquarters  Office  in  the  Agriculture  Adminis¬ 
tration  Building,  I4th  and  Independence  Avenue.  SW.,  Washington, 
D.C.  20250,  and  in  the  field  offices  set  forth  in  the  system  of 
records  designated  USDA/OI — 1. 

Categories  of  imtividiials  covered  by  the  system:  Employees  or  of¬ 
ficials  of  Federal,  State,  and  local  governmental  agencies 
Categories  of  records  in  the  system:  Such  information  as  name, 
title,  address,  phone  number,  and  type  of  assistance  previously 
given  or  interest  previously  shown  or  expected 
Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  7  CFR  2.33 
Routine  uses  of  records  maintained  in  the  sysim,  including  cate^ 
rtes  of  users  and  the  purposes  of  such  uses:  Disclosed  to  other  m- 
vestigative  agencies  (e.g.,  FBI.  Secret  Service,  IRS)  to  coordinate 
investigative  efforts  or  for  those  agencies  to  use  in  their  indepen¬ 
dent  investigations  and  to  facilitate  referral  of  OI  investigative  in¬ 
formation  to  other  Executive  Agencies  that  have  an  official  interest. 

Polictes  and  practica  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  cards  and  sheets  of  paper 
Retrievability:  By  name  of  person  and  Agency 
Safeguards:  Information  usually  obtained  from  public  records  and 
available  to  OI  employees  and  to  others  on  request. 

Retention  and  disposal:  Information  is  kept  indefinitely  and 
disposed  of  when  updated.  Out-of-date  infonnation  is  discard^. 

System  managerts)  and  address:  Administrative  Officer,  Office 
of  Investigation,  U.S.  Department  of  Agriculture,  Washington,  D.C. 
20250 


Notifkatfon  procedure:  Inquiries  and  requests  should  be  ad¬ 
dressed  to  Assistant  Director  for  Information,  Research  and 
Development  (IRD),  Office  of  Investigation,  U.S.  Department  of 
Agriculture,  Washington,  D.C.  20250 


Record  accem  procedures:  To  gain  access  to  information  in  this 
system,  send  request  to  Assistant  Director,  IRD. 

Contestiag  racord  procedares:  To  contest  information  in  this  system,  send 
request  to  Assistant  Director,  IRD. 

Record  source  categories:  PubUc  documents  and  directories  and  previous 
contacts  with  individuals  listed. 

Dated;  May  19.  1977 

Bob  Bergland 

Secretary 
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